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Date 
 
 
Dear “Name”, 
 
 
With this letter I request your permission to store an electronic copy of the final article of my article in  
 
1. The Journal of ….. 

“bibliographic reference” 
 
in the institutional repository of Leiden University and on my personal institutional home page.   
 
Maximum visibility of my research results is essential for myself, department and institution; 
experience has also shown that the increased visibility enhances my chances of obtaining funding 
grants.  It is also of value for me to have my article stored in the long term by my institution, where my 
publications are backed up, and to have it further indexed in search engines such as Google and Google 
Scholar.   
 
I would appreciate your personal reply within 30 days, otherwise, I will assume that you have no 
objections to the above-mentioned request.  As a consequence, an electronic copy will then be included 
in the institutional repository of Leiden University. 
 
I believe it important that we as authors, universities and publishers work together in the future, sharing 
the burden of storing and disseminating our work.  
 
If you require further information, please contact me on ….. 
 
I look forward to working together with you in the future. 
 
Yours sincerely, 
 
 
 
Name 
 


