
Short manual for the use of the Digital Library 
http://digitallibrary.leidenuniv.nl
 
What is the Digital Library? 
 
A portal that provides access to: 

1. All kinds of databases: bibliographies, full-text resources, catalogues, search 
engines, internet resources, reference works etc. 

2. E-journals 
 
Access to the Digital Library? 
 
For Leiden University students and staff: 

- Worldwide access 
- Log on: with ULCN-account and password 

Others: 
- Access: is available only within the Leiden University network 
- Log on: with number and password (available at the circulation desk) 

 
QuickSearch for information about a subject 
 

• Log on 
• Go to QuickSearch 
• Enter one or more 

search terms in the 
search window 
(combine multiple 
search terms with AND) 

• Select one of the 
quicksets and click GO 

A list of titles on the chosen 
subject appears on the 
screen, for a complete list 
you may need to click 
retrieve more. 
• Click the title for more 

information 
• Click + to add a title to 

your favourites 
• Click the SFX button to find out where the publication is available 

 Example: you are looking for information about slaves in ancient Rome. Type: slaves 
AND Rome in the search window. Select the quickset History and click GO 
 
 

http://digitallibrary.leidenuniv.nl/


 
Find a digital resource (database, catalogue, search engine etc.) 
 

• Log on 
• Go to Find 

Database 
• Select in menu: 
- Database Title to 

find a resource title 
Subject to find 
resources by 
subject 

- Advanced to search 
with a combination 
of search options. 
Here for example 
you can search for 
resource type (full-
text, bibliography, 
etc) 

 
• Enter your search term in one of the search windows or select subject or type. 
• Click GO 
On the screen a list appears with one or more names of resources followed by 
type, description and action buttons. 
• Click the resource name to open the resource 
• Click i to display more information about the resource  
• Click + to add the resource to your favorites 
• Click looking glass icon (not available everywhere) to do a quick search in the 

resource (the resource itself does not open) for a more accurate search: open 
the resource 

Example: You are looking for the database Web of Science. Type: Web of Science 
in the window Database Title and click GO. On the screen appears one title: Web 
of Science.  By clicking it title you open the database. 

 



 
Find e-journal 
 

• Log on 
• Click Find e-journal 
• Select in menu: 
- Journal Title to find an 

e-journal by title 
- Subject to find e-

journals by 
subject/dicipline 

- Advanced to search with 
a combination of search 
options. Here one may 
search by ISSN or by 
provider.  

 

- Fulltext Finder allows you to locate a specific article if you have the full 
citation. For best results, fill in as much information as possible. 

- Enter your search term in one of the search windows or select subject or  
provider. 

- Click GO 
• On the screen appears a list with one or more names of e-journals followed by 

ISSN and action buttons. For access, click the name of the e-journal. There 
may appear an pop up window that gives you the choice between several 
providers, who often offer different periods of the journal. Click the name of 
the provider, or enter year, volume, number etc.  

• Click i for more information about the journal  
• Click + to add a journal title to your favorites 

Example: you are looking for a recent issue of the journal Affilia. Type Affilia in the 
window Journal Title and click GO. A list of journal titles appears on the screen, with 
at the top Affilia. After clicking this title, a new window opens in which you can 
choose between two e-journal providers. In this case you choose the provider Sage, 
since it offers the most recent issues. 
 



 
Search in several resources at the same time 
 

 
Using MetaSearch you can search in several resources simultaniously. With this 
function you have more possibitlities for the selection of the resources you want to 
search simultaniously then in  QuickSearch. Besides, it offers more search options 
than QuickSearch does. 

• Log on 
• Go to MetaSearch 
• Select at the left side of the screen your preference for a set of resources and, 

if desired, subject and sub-category 
• In the central window appears a list with names of resources 
• Select the resources that you want to be searched by clicking the squares. 

Resources without a square cannot be searched with MetaSearch. 
• Enter your search term(s) in the search window 
• Click GO 

 



 
Favorites in My Space 
 

 
• Log on 
• Go to My Space 

Here you can choose between: 
- eShelf = your favorite titles of books or articles 
- My Databases = your favorite resources 
- My e-journals = your favorite e-journals 

Within eShelf and My Databases it is possible to create several sets of favorites. 
The sets you have created in My Databases become visible as My Sets in QuickSearch 
and MetaSearch. 
 


